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CIRCULAR 

This is to inform all the faculty members that a training session on the topic 

"Learning about MS Excel Spreadsheet" will be organized on 11h September 
2019 between 1:00 pm to 4:00 pm at Lecture Hall 3 (First floor) by Mr Lakhan 

Panwar, IT-Incharge, Malwanchal University, Indore. 

All teaching faculties are requested to attend this programme without fail. 
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Report on Training Program for Teaching Faculties 

These days, knowing how to use Microsoft Excel is so expected that it hardly warrants a line on 

our resumes. But, let's be honest here: How well do we really know how to use it? 

You may know how-to plug-in numbers and add up cells in a column, but that's not going to get 

you far when it comes to reporting on your mètrics. 

Gone are the days when we could just rely on our gut for important academic decisions. More 

than likely, we have already been tasked with identifying trends within student-patient survey 
results, performing content topic analyses, or pulling in revenue data to calculate retum on 
investment. What do all these things have in common? They require a bit more Excel knowledge 
than what we learned in school. 

On this line, Index Institute of Dental Sciences, Malwanchal University, organized an e-learning 
programme for it's faculty members on the topi "Learning about MS Excel Spreadsheets" on 

11th September 2019 by Mr Lakhan Panwar, IT-incharge, Malwanchal University, Indore. 

The learning objectives stated by the respected speaker were: 

1. Learning Excel Spreadsheet 

2. Autofill template 
3. About VLOOK 
4. Using filters etc. 

The programme started with an introduction speech delivered by Dr Rolly S. Aggarwal. Vice 
Dean, IIDSs followed by lamp lighting and Särasawati Vandana recited by the talented choir 
group of Index Institute of Dental Sciences. 

After the recitation, the speaker began his presentatidn and explained about the basics of MS 
Excel Spreadsheet. He specifically pointed on to the usage of pivot table and IF functions of MS 
office. 

Speaker, Mr Lakhan Panwar, also stressed on the excel formulas and keyboard shortcuts that can 
be used to make our tasks simpler 

ute 

While talking about the keyboard shortecuts, sir also demonstrated them on the screen using his 
GT Depen to make sure that participants understood it well enough. 
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He also focused on selective formatting tool that should be used, which allows us to change the 

cell's color depending upon the information contained within the cell. 

While speaking about pivot tables, the speaker mentioned very clearly that these are basically 
used to reorganize the data in a spreadsheet. About cOUNTIF function, he explained that, the 
power of IF functions of excel sheets expands beyond simple true or false statements, as with 

COUNTIF function, excel could count the number of times a word or number appears in any 

range of cells. 

While concluding his elaborate session on excel sheets, he made everyone come up and 

individually utilize the software him/herself to acquaint one about the basic nuances of using MS 

office for furthering their knowledge base. 

The concluion speech of the programme was delivered by Dr Deepti Singh Hada, Associate 
Professor, Department of Oral Medicine & Radiology, followed by a vote of thanks. 
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